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1. O6wne nonoxenus

1.1. Hacrosiwee TTonoxenue 06 06paboTke u 3auiuTe NepCOHAILHBIX AaHHBIX PabOTHMKOB (aaree — [Tonoxenne) ABTOHOMHO#
HeKoMMepueckoii oprannsaumn "MuopmaunorHo-u3aatenbeknit ueHTp "Tobobekast npasza" (nanee Opranu3auus) paspaboTano
B COOTBeTCTBHH ¢ TpyaoBbiM konekcom Poccuiickoit Menepaunu, Konctutyuneit Poccuiickoit Menepalinu, ['pakaaHCKHUM KOJIEK-
com Pocceniickoit denepaunu, ®enepanbHbiM 3akoHoM «O6 MHOpMALHH, HHYOPMALMOHHBIX TEXHOJIOTHAX H O 3alIHTE HHpopMma-
iy, deaepanbHbiM 3akoHOM «O NepcoHaIbHBIX AaHHBIX», [IpaBHIaMH BHYTPEHHErO TPYAOBOTO pacropaika OpraHu3aLuH.

1.2. Llenn paspaboTku Ionoxenns — onpeneneHne nopsaka 06padoTKy U 3aLMTHI MEPCOHATBHBIX AaHHBIX pabotuukoB OpraHu3a-
uHH; obecneueHme 3amThl npas M cBo6OA paGoTHHKOB OpraHu3almuu npu 00paboTke MX MepCOHATbHBIX JAHHBIX, a TAKKe yCTa-
HOBJIEHHE OTBETCTBEHHOCTH J0JKHOCTHBIX JIHLL, HMEIOIINX JIOCTYI K NEPCOHAIBHBIM AaHHbIM PalOTHHKOB OpraHu3almH, 3a HeBbI-
noJHeHHe TpeGoBaHuit HOpM, peryanpyloiux 06paboTKy M 3alUTY MEPCOHAIbHBIX AaHHDIX.

1.3. INopanok BBOAA B neHcTBHE U M3MeHeHUs [ToN0KeHH.

1.3.1. Hactosiuiee [Monoskenie BCTynaeT B CHy ¢ MOMEHTa ero yTBepiKaeHHs AupekTopoM Oprannsauny i AeHCTByeT 6eccpovHo,
10 3aMeHb! ero HOBbIM [TonoKeHneMm.

1.3.2. Bce namenenus B [1osokeHHe BHOCATCA NPUKA30M IMPEKTOPA.
1.4. Bee paboTHukn OpraHu3auuu 101KHbI ObITh 03HAKOMJICHbI ¢ HacTOsAWMM [T0s10)KeHHEM MO POCTIHCD.

1.5. PexuM KOHGHIEHINATLHOCTH NEPCOHAIBHBIX JaHHBIX CHUMAETCs B CllyyasX X 00€31HIHBaHUA H 110 HCTEYCHHH 75 net cpoka

HMX XpPaHEHHs, WIK NMPOAICBACTCA HA OCHOBAHMH 3aKIIOYCHUA 3KCl’IepTHOﬁ KOMHMCCHH OpraHmauuM, €CJIM HHOE HE OIpeaesICHO 3a-
KOHOM.

I1. OcHOBHbBIE MOHSITHA H COCTAB NEPCOHAIbHBIX 1aHHbIX PA0OTHHKOB

2.1. JIna ueneit Hactoswero [onoxeHns HCMO/b3YIOTCS C/IeYIOIIHE OCHOBHBIE MOHATHA:

— MepcoHATbHbIE TaHHbIe PADOTHIKA — M06as MHPOPMALHS, OTHOCAILAACA K ONPEIE/ICHHOMY WM ONpPEee/IseMOMY Ha OCHOBAHHK
TaKoit uHGOpMaLHH pabOTHHKY, B TOM YHC/e ero GaMuwins, UMA, OTYECTBO, FOI, MECALL, IaTa U MECTO POMKICHHMA, alpec, cemeiiHoe,’
COUMATBHOE, MMYLLECTBEHHOE NOJI0KeH e, 00pasoBaHie, npodeccus, 10X0bl, Apyras HHPOpMaLus, HeoOXoaUMas paoTonareno’
B CBA3U C TPYIOBBIMH OTHOLUEHHAMH; /
— 06paboTka TMepcOHANbHbIX JaHHbIX — cOOp, CHCTEMATH3ALA, HAKOTUICHHE, XPAHEHHE, YTOUHEHHE (oGHOBNEHHE, H3MeHeHUe),
MCTIONB30BaHHe, pacnpocTparenye (B TOM Yncie nepesaya), 00e3nnunsanite, 6I0KHpOBaHHe, YHHUTOKEHHE IEPCOHATBHBIX JaHHBIX
paGoTHukoB OpraHn3aumm;

— KOH(MIEHUMATBHOCTb NEPCOHATLHBIX NaHHBIX — 0053aTebHOE JUIA COOMONCHHS HA3HAUEHHOTO OTBETCTBEHHOTO JIMLA, MOTY-’
YHMBILErO 0CTYN K MEPCOHATLHBIM AaHHbIM PabOTHHKOB, TpeGOBAHME He 10MYCKATh HX PAcTpoCTpanenis Ge3 cornacks paGOTHUKE
WIH HHOTO 3aKOHHOT'0 OCHOBaHHS;

— PACTPOCTPAHEHHE NEPCOHATBHBIX JAHHbIX — ACHCTBIS, HANPAB/ICHHbIE HA MEpefaUy MepCOHATbHBIX AaHHBIX paGOTHHKOB onpe-
JleNIeHHOMY Kpyry JHLl (nepe/iaya nepcoHalbHbIX AaHHBIX) WIH HA 03HAKOMJICHHE C NEPCOHALHBIMH NaHHBIMH HEOTPAHHYEHHOTC
Kpyra JIiLL, B TOM 4uc/ie 06HapOA0BaHHE NEPCOHANbHBIX AAHHBIX pabOTHHKOB B CPEACTBAX MAcCOBOiT HH(pOPMaLHH, Pa3MEIIEHHE
MH(POPMALMOHHO-TEEKOMMYHHKALIMOHHBIX CETAX MM NPEIOCTAB/IeHHe J10CTYNA K MEPCOHANbHBIM AaHHbIM pabOTHHKOB KaKHM:-
160 MHBIM CIIOCOOOM,; 1
— MCTONB30BAHME MEPCOHANbHBIX AAHHBIX — AeficTBUS (onepaLiu) ¢ NepCOHANbHBIMU JAHHBIMH, COBEPIIAEMbIEC 10KHOCTHBINC
oM Oprasu3auii B LEAAX IPUHATHS PEWEHHH I COBEPLICHHS MHBIX ACHCTBHIT, MOPOKAIOLIMX IOPHIHYECKHE MOCACACTBHA I(

OTHOLUEHHH pa6omnx08 W60 MHBIM 06pa30M 3aTparvBaloOLLMX UX rnpasa 1 cB00O bl HITH npasa 1 cBO0O/1bI APYTHUX THL 2
= 6noxnposanne NnepcoHa/IbHbIX AaHHBIX — BPEMEHHOE MpeKpaLleHHe c60pa, CHCTEMATH3aLMH, HAKOIUIEHHUS, HCTOJIb30BaHMA, pac
NPOCTPAHEHHUA NEPCOHAIbHBIX JaHHBIX pa60THMKOB, B TOM YMCJIC UX NEpeaayu; i

— YHUUTOKEHHE NEPCOHATbHBIX JaHHBIX — AEHCTBHS, B Pe3y/ibTaTe KOTOPbIX HEBO3MOKHO BOCCTAHOBHTD COLCPIKAHHE nepcoHasbd
HBIX JAHHBIX B HH(OPMALMOHHOH CHCTEME NMepCOHANbHBIX AaHHBIX PabOTHUKOB HIIM B Pe3y/bTaTe KOTOPLIX YHHUTOKAIOTCA maret
pHATLHBIE HOCHTEH MEPCOHANLHBIX AaHHbIX PAGOTHHKOB; «
— 00e3TMIMBAHNE NEPCOHATLHBIX AaHHBIX — JEHCTBHA, B PE3y/IbTaTe KOTOPLIX HEBO3MOKHO ONPEAEIHTL NPHHALIEKHOCTD MEepee
HALHBIX AAHHBIX KOHKPETHOMY PabOTHHKY: a
— 06L1e10CTYTHbIE NEPCOHATbHbIE AaHHbIe — MepCoHaNbHbIE AaHHbIE, 10CTYIl HEOrPAHHYEHHOTO KPYra JIMLL K KOTOPbIM NPeJ0CTaE
feH ¢ COracA paboTHHKA M HA KOTOPbIE B COOTBETCTBHH C (heepabHBIMI 3aKOHAMH He pacrnpocTpanseTcs TpeGoBanme €00k
IeHNsA KOHQHICHLHATILHOCTH. C
— uHopMaLs — cBeaeHns (COOOIIEHIS, JaHHbIE) HE3aBUCHMO OT (POPMbI HX NPEACTABICHHS.

— NOKVMEHTHDOBaHHas MHODMaLNS — 3adHKCHDOBAHHAS HA MATEDHAILHOM HOCHTEJe MVTEM NOKVMEHTHDOBaHHA HHboDMaLus
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PEKBH3UTAMH, NO3BOMAIOLIMMH ONPEAENNTb TAKyl0 HHPOPMALIIO WITH €€ MaTepHATbHbII HOCHTEIb.

2.2. B cocTaB mepcoHanbHBIX AaHHbIX paGoTHHKOB OpraHH3alHi BXOAAT NOKYMEHTBI, COACpiallie HHOPMALIMIO O MACMOPTHBIX
JaHHBIX, 06GPA30BAHNH, OTHOLIEH!H K BOMHCKO[ 00A3aHHOCTH, CEMEHHOM NOJIOKEHHH, MECTE KHTE/IbCTBA, COCTOSTHHH 310pOBbSA, a
TAKKe O NMPEeAbLIYIHX MEeCTax HX paboThl.

2.3. KOMIUIeKC IOKyMeHTOB, CONpoBOIaloWHii npouece 0popmMIeHHs TPYIOBLIX OTHOLIEHHI paboTtHuka B OpraHH3aLMH NPH €ro
npueMe, NMepeBosie H YBOJIbHEHHH.

2.3.1. Undopmaums, npeacrasiasemas paboTHUKOM MPH MOCTYTUICHHH Ha pa6oTy B Oprann3auuio, A10/KHa HMETh TI0KYMEHTAIbHYIO
dopmy. TTpu 3aKi0ueHNH TPY/I0BOTO 10rOBOPa B COOTBETCTBHH €O CT. 65 Tpyaosoro konekca Poccuiickoit denepaunH JHLO, MO-
cTynaiouiee Ha paboTy, npeabssiser paboToaaTento:

— TACTIOPT WIH MHOMH JOKYMEHT, YA0CTOBEPAIOLIHIT THUHOCT]

— TPYAOBYIO KHHIKKY, 3@ MCKJIIOUEHHEM CJlyyaeB, KOra TPyJA0BOH 10roBOp 3aKII0YAETCA BIEPBRIC HIIH paGOTHHK MOCTYMaeT Ha pa-

GOTY Ha YCJNOBHAX COBMECTHTE/ILCTBA, MO0 Tpya0Bas KHIKKA y pabOTHHKA OTCYTCTBYeT B CBA3H C e¢ YTpaToif WIH M0 APYrHM
NpHYHHAM;

— CTPaxoBO€ CBHACTCJILCTBO roCy1apCTBEHHOTO NEHCHOHHOTO crpaxosamm;

— NOKYMEHTbI BOHHCKOTO yueTa — U1 BOGHHOOOA3aHHBIX M JIKLL, MOUICKALIMX BOHHCKOMY YHETY;

— IOKYMEHT 06 06pa3oBaHiH, 0 KBaTM(UKALMM WIH HAUTHYHH CMIEUHATbHBIX 3HAHWA — MK NOCTYIICHAN Ha paboty, TpebGyiouryio
CMELMATbHBIX 3HAHHIT WIN CTIeLHabHO NOArOTOBKH;

— CBHAETENLCTBO O npucBoeHun MHH.

2.3.2. Ilpu odopmaeHun paGoThuka B Opranusaumio paGOTHHKOM OT/ena KaapoB 3amoIHACTCA yuuduuuposannas ¢popma T-2
«JInyHas kapTouka paboTHHKaY», B KOTOPOH OTpaKalOTCA CleAyroLlie aHKETHBIE H Guorpaduueckne 1aHHbie paboTHHKA:

— obmwme ceenenns (O.MU.0. paboTHHKa, AaTa POKAEHHS, MECTO POXKICHHS, IPAKIAHCTBO, obpa3oBaHue, Npodeccus, CTaK paboThl,
cocTOsHME B Opake, MacnopTHble AaHHbIe);

— CBEJICHHS O BOMHCKOM yueTe;

— NaHHbIe 0 npHeme Ha paboTy;

B nanpHeiieM B IMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHMs O MepeBOAax Ha Apyryio paboty;

— cBeJeHHA 00 aTTecTaumnu;

— CBEJICHHS O NMOBbILIEHHUH KBATHDUKALHH;

— CBe/ICHHUS 0 NPOpecCHOHANBHOI NepenoaroToBKe;

— CBEACHHUA O Harpaaax (noompemmx). MOYETHbIX 3BAHUAX]

— cBeleHus 00 OTMmycKax;

— CBEJEHHS O COLIMAJIbHBIX FapaHTHAX;

— CBEICHHUSA O MECTE XHUTEJIbLCTBA H KOHTAKTHBIX Tene(bouax.

2.3.3. B otaene kanapos OpraHu3aldy CO34AIOTCS U XPAHATCA CIELYIOWINE IPYIINbl IOKYMEHTOB, COACPHKALINC NAHHBIE O paboTHH-
Kax B €IMHHYHOM WJIK CBOJHOM BHJE:

2.3.3.1. JIOKyMEHTbI, COIEpIKallMe MepCOHATbHbIE JaHHble PAGOTHHKOB (KOMILIEKCHI JOKYMEHTOB, COMPOBOKIAKOLIME MpoLece
o()OpMICHHS TPYLOBbIX OTHOLUEHMIT MPH MpHeMe Ha paboTy, NepeBoae, YBONbHEHHH; KOMIUIEKC MATEPHAIOB MO aHKETHPOBAHHIO,
TECTHPOBAHMIO; MPOBEAEHHIO coGece10BaHMii ¢ KaHINUAATOM Ha JOKHOCTb; MOTHHHHUKH H KOMHH MPHKA30B M0 JIHYHOMY COCTaBY;
JMYHbIE ea H TPYAOBble KHIKKH PaGOTHUKOB; Je/1a, COAepKalne OCHOBAHUA K MPHKa3y Mo JIMTHOMY COCTaBY; 1€/1a, CONepialne
MaTepHalbl aTTecTalMy paGOTHHKOB; CIyKeOHbIX paccieNoBaHui; CMpaBOYHO-HHPOPMALMOHHBIH GaHK AaHHBIX MO MEPCOHATY
(KapTOTEKH, JKypPHATBI); MOUTHHHHKH 1 KOTHH OTYETHBIX, AHAIMTHYECKHX W CTIPABOYHBIX MATEPHAIIOB, MEPEABAEMBIX PYKOBOACTBY
OpraHu3alMu, PYKOBOAMTESM CTPYKTYPHBIX NOApa3sAe/ieHHii; KOMHH OTYETOB, HANPaB/IAEMbIX B rOCY1apCTBEHHbIC OPraHbl CTaTH-
CTHKH, HAJIOrOBbIE HHCTIEKIIMH, BbILIECTOAIIME OPraHbl YNIPABIEHUS 1 APYrie YUPEekKICHHS).

2.3.3.2. JlokyMeHTalMs 1O OpraHu3auny paGoTbl CTPYKTYPHBIX MOApasienenuii (NoNokeHHs o CTPYKTYPHBIX NOAPA3AENEHHSAX.

JIOMKHOCTHbIE HHCTPYKLIMM PaGOTHHKOB, NMPHKa3bl, PACNOPSKeHUs, yka3aHus pykoBoAcTBa OpraHusalii); I0KYMEHTBI 10 MUIaHH-
POBAHHIO, YUETY, AHATH3Y M OTUETHOCTH B 4acTH paboThi ¢ NepcoHaiom OpraHusaumi.

I11. C6op, 00padoTKa M 3aLUUTA MEPCOHATbHLIX 1AHHBIX

3.1. TTopsA0K NOMYYEHHs MEPCOHAIbHBIX AaHHbIX.

3.1.1. Bce nepcoHanibHbie JaHHbie paGoTHHKa OpraHu3auni cieiyer nojiyuarh y Hero camoro. Ecin nepcoaibHbie 1aHHble pa
GOTHHKA BO3MOKHO MOJNYYHTb TOJBKO Y TpeTbeil CTOPOHbI, TO PAGOTHUK 0K ObITh YBENOMIEH 00 TOM 3apaHee H OT Herc
JOJIKHO GBITH MOIYYeHO MHChbMeHHoe cornacke. JIoIKHOCTHOE Lo paboToaaTe s NOMKHO COOOMNTE PaboTHIKY OpraHu3aliH ¢
LLeNAX, MPEeANoNaraeMblX HCTOUHHKAX M CTIOCOGAX MOMYYEHHs NEPCOHANbHBIX JaHHBIX, @ TAKKe O XapaKTepe NOANeKaumX nonyse
HHIO TIepCOHAIBHBIX 1aHHBIX 1 NIOCIE/CTBHAX OTKa3a paOTHHKA AaTh MHCbMEHHOE COTJIACHE HA X NOMyUeHHe.

3.1.2. PaGoTonatenb He HMeET NpaBa NojyuaTh M 06padaTbiBaTh NEPCOHATbHbIE AaHHble paboTHHKA Oprann3auiy o ero pacosoii
HALMOHATILHON MPHHALIEKHOCTH, MOJIMTHIECKHX B3MSAAX, PEIUTHO3HBIX HIAH UAOCOPCKHX YOOKACHHAX, COCTOAHMH 310POBbA
WHTHMHOI KM3HH. B clyuasX, HENOCPEACTBEHHO CBA3AHHBIX C BOMPOCAMH TPYOBBIX OTHOWIEHHIL, B COOTBETCTBHH €O CT. 24 Ko
cruTywn Poceniickoit denepalian paGoTonateh Bipase nonyyath n 06paGaTbiBaTh AaHHbIE O YACTHOM JKH3HU PAGOTHHKA TOMBK!
C ero MHCLMEHHOTO COrIacHs.

06pa60TKa YKa3aHHbBIX MEPCOHATbHBIX AAHHBIX pa60‘rum<oa paﬁoronaTeneM BO3MOJXKHA TOJILKO ¢ MX coryiacus audo 6e3 ux corna
CHA B CJIEAYIOULHX CTyqasnx:

— NEPCOHANBbHLIC AAHHbIE ABAAIOTCA OGUIC,’IOCTyHHbIhiHl

— NEPCOHANbHbIC 1aHHbIC OTHOCATCA K COCTOAHHIO 310POBbLA pa60'rmma H HUX oﬁpa60'n<a HeoOX0AMMa 18 3aLUHTBI €ro XKH3HH, 31C
POBbSl WIH MHbIX JKH3HEHHO Ba)KHbLIX HHTEPCCOB 1100 KH3HM, 310pOBbsi WJIH HHBIX KH3HEHHO BAXKHBLIX HHTEPECOB APYrHX JIHU
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nosiy4eHHe cornacks paboTHHKA HEBO3MOIKHO,

— N0 TpeOOBAHHUIO MONTHOMOYHbBIX rocyapcTBEHHBIX OPraHOB B CIly4asX, MPeAyCMOTPEHHBIX (eaepaibHbIM 3aKOHOM.

3.1.3. PaBotonatens Bnpase 06pabarbiBaTh nepcoOHANbHbIE 1aHHbIE PAGOTHHKOB TOJILKO C MX MHCHMEHHOTO COTIACHS.

3.1.4. TluceMeHHoOe cornacue paboTHHKa Ha 06paboTKy CBOMX NMEPCOHATBHBIX JAHHBIX J0KHO BKJIIOYATh B COA:

— hamunuio, ums, oTyecTso, anpec cyGbeKTa nepcoHaIbHbIX JaHHBIX, HOMEP OCHOBHOTO IOKYMEHTA, YAOCTOBEPAIOLICTO €ro JikH-
HOCTE, CBEICHUA O faTe BbIAYH YKa3aHHOrO JOKYMEHTA H BbIAABLIEM €TO OPraHe;

— HaAUMEHOBaHHe ((amMuIHIo, HMS, 0TYECTBO) M aZPeC ONepaTopa, MoJyYaroLIero coriacke CyGbekTa nepcoHabHbIX JaHHBIX;

— Le/Tb 06pabOTKH NepcoHabHBIX AaHHBIX:

~ MEPEUCHb NEPCOHANLHBIX NaHHBIX, HA 0GPaGOTKy KOTOPBIX AAETCA COrache CyObeKTa MepCcoHabHbIX AaHHBIX;

~ MEpeteHb NeficTBHI ¢ mepcoHaNbHBIMK JaHHBIMK, HA COBEPIICHHE KOTOPHIX JaeTcs cornacue, obuiee OMHCaHHE HCTONB3YeMbIX
OMEPATOpOM cnocoGoB 06patoTkH nepcoHaTbHIX JaHHBIX;

~ CPOK, B TeU€HHE KOTOPOTo AeiiCTBYET corlacke, a Takke NMOPAAOK ero OT3bIBa.

3asBneHue o coracuu paGoTHMKa Ha 0GPaGOTKY MepCOHATbHBIX TaHHBIX COCTABIAETCA B MPOM3BOJBHOI (opMe C yKasaHHeM 06s-
3aTeJIbHBIX PeKBU3HTOB.

3.1.5. Cornacue pabothuka He TpedyeTcs B CledyOLNX CTyyanx:

1) oBpaBoTka nepcoHatbHBIX AaHHBIX ocylecTBAseTCA Ha OcHOBaHUK TpyaoBoro koaekca PQ win HHOrO (enepanbHOro 3aKoHa,
YCTaHABIMBAIOLIETO €€ LieJib, YCI0BHS NOYYeHHs NEPCOHATbHBIX JaHHBIX H KPYT CyOBEKTOB, MepCOHAbHbIE JaHHBIC KOTOPLIX MOA-
nexar 06paboTke, a Takke onpeaenIONLIEro MOTHOMOYMA paboToaaTens;

2) 06paboTka nepcoHaNbHBIX TaHHBIX OCYLUECTBJIAETCS B LeJAX HCTOTHEHHA TPYAOBOro 10roBopa;

3) 06paboTka nepcoHaNbHBIX AaHHBIX OCYIIECTBIACTCA /UTA CTATHCTHYECKHX HIIM MHBIX HayUHBIX LeJIeif MpH yCI0BHH o6s3aTenbHO-
r0 00€3IMYHBAHNSA NEPCOHANBHBIX JAHHBIX;

4) 06paboTka NepcoHaNbHbIX JaHHBIX HEOOXOAMMA UTS 3ALUMTHI KU3HH, 310POBbS WIH HHBIX KU3HEHHO BaKHBIX HHTEPECOB pabot-
HHKA, €CITH NOJTy4YeHHE ero Coracus HEBO3MOKHO.

3.2. INopsinok 0GpaGoTkH, Mepeaun i XpaHeHHs NePCOHANBHBIX TaHHbIX.

3.2.1. PaGoTHuk OpraHu3auuu npeaocTapiser paGoTHHKY oT/ena Kaapos OpraHu3aunn 10CTOBEPHbIC CBEACHHA O cebe. PaGoTHHK
oTena kaapos OpraHM3alin NpoBepsieT J0CTOBEPHOCTh CBENEHUH, CBEPSS JaHHbIe, MPEIOCTaBICHHbIe PAGOTHHKOM, C MMEOLIH-
MHCA y pabOTHHKA J0KYMEHTAMH.

3.2.2. B cooTBeTcTBHM €O cT. 86, r1. 14 TK Pd B uensx obecredenns npaB M cBOGOM ueioBeka i rpakaHuHa aupekrop Oprannsa-
unn (PaGoToxatenb) M ero mpejaCTaBHTENH MpH 00padOTKe MEPCOHAIbHBIX AaHHBIX paGOTHHKA A0JIKHbI COOJIONATH CCAYIOLIME
obuine TpeboBaHus:

3.2.2.1. O6paboTka NepcoHabHbIX JaHHbIX MOKET OCYLIECTBAATLCA HCKIKOYHTENBHO B LIEAX 0OecneueH s COOM0ACH S 3aKOHOB 1
MHBIX HOPMATHBHbIX MPABOBbIX aKTOB, CONEHCTBHS PaBOTHHKaM B TPYLOYCTPOICTBe, 00yYeHHH M MPOIBHKEHHH 1O ciykbe, obec-
TeYeHns JHYHOM 6e30MacHOCTH pabOTHHKOB, KOHTPOJA KOJIMYECTBA M KAueCTBA BBINOIHAEMO# paboThl U 00ecreyeH s COXpaHHO-
CTH HMYLIECTBA.

3.2.2.2. [lpu onpenesnenun obbema M conepkaHus, 0GpabaThiBaeMbIX NePCOHANbHBIX IaHHbIX PaboToaaTe b 10/KEH pyKOBOACTBO-
BaThca Konctutyumeii Poceniickoii deaepaunu, TpyaosbiM koaekcoM Poccuiickoii Denepauy 1 MHbIMH (pe1epaibHbIMU 3aKOHa-
MH.

3.2.2.3. Tlpu NpHHATHY PELUEHH, 3aTParuBalOLIMX HHTepeckl paboTHUKa, PaGoTonaTe b He MMeET NpaBa OCHOBBIBATBLCS Ha MEPCO-
HATbHBIX JaHHBEIX PabOTHHKA, MOJTY4YeHHBIX HCKJIIOUHTEIILHO B PE3yJIbTaTe X aBTOMATH3MPOBAHHOH 06pabOTKH WK 3JIEKTPOHHOIO
NOTy4YeHHUs.

3.2.2.4. 3ammTa NepcoHAIbHBIX JaHHBIX PabOTHHKA OT HEMPAaBOMEPHOTO X MCIONb30BAHMA WM yTpaThl oOecneunBaetcsa PaboTo-
JaTesieM 3a CYeT ero CpeCTB B MOps/Ke, YCTaHOBIECHHOM (eaepalbHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM W MX MPEACTABUTENH JOJKHbI ObITh 03HAKOMJIEHBI MO PACTIMCKY ¢ A0KyMeHTaMu OpraHu3aluy, yCTaHaBjH-
BAIOLIHMH NOPAAOK 06paboTKH MEPCOHANbHBIX IaHHbIX PaOOTHUKOB, & Takke 00 HX MpaBaX W 00SA3aHHOCTAX B 3TOM 0ONACTH.
3.2.2.6. Bo Bcex cay4asx oTka3 pabOTHHKA OT CBOMX NPaB Ha COXPAHEHHE M 3aLUUTY TallHbl HEEHCTBUTEIEH.

1V. Mepeaaya 1 XxpaHeHHe NEPCOHATLHbBIX AAHHbIX

4.1. Tlpu nepesiaye NepcoHalbHbIX JaHHbIX paboTHika PaboTonarens nomkeH codmoaarh cienyiomne TpeGoBaHms:

4.1.1. He coobuarh nepcoHaibHble JaHHble paboTHHKA TpeTher CTOpoHe 6e3 MMCbMEHHOro cornacus paboOTHHKA, 32 HCKIIOUEHHEM
C/lyuaeB, KOraa 310 HeoOX0AUMO B LEJAX NPEAYNPEKACHHS YIPO3bl AKH3HU M 310POBbIO PaGOTHHKA, a TAKKe B CIIy4asX, YCTAHOB-
JIEHHBIX (elepalbHbIM 3aKOHOM.

4.1.2. He coobats nepcoHabHble 1aHHble pabOTHHKA B KOMMEPYECKHX Liensax 6e3 ero mucbMeHHoro cornacus. OGpaGoTka nepco-
HATbHBIX JaHHBIX PabOTHUKOB B LIEJNAX NMPOABHAKEHHA TOBAPOB, paboT, yC/Iyr Ha PhIHKE MyTeM OCYIIECTBIEHHS MPSIMBIX KOHTAKTOB
C NOTEHUMAIBHBIM MOTPeOUTENIEM C MOMOILBIO CPEACTB CBA3H JOMYCKAETCSA TOJILKO C €ro NpeaBapHTeIbHOTO COrJIacHs.

4.1.3. [lpeaynpeanTh JIML, NOJYYMBLIMX NEPCOHATbHbIE 1aHHbIE PAOOTHHKA, O TOM, YTO 3TH JAHHbIE MOTYT OBITb MCIOIb30BAHb!
JMLIb B LEJSX, 1A KOTOPbIX OHH COOOILEHBI, U TPeOOBATh OT 3THX JIMLL MOATBEPXKAECHUSA TOrO, YTO ITO NpaBuiIo cobmoneHo. Jiuua,
NoJIy4HBILHE NEPCOHANbHbIE NaHHble paboTHHKA, 0043aHbl COOMONATH PEXHM CekpeTHOCTH (KoH(puaeHuHanbHocTH). JanHoe [To-
JI0KEHHe He PacripoCTpaHAeTCs Ha 0OMEH MepcoHaNbHLIMHM JaHHBIMH PabOTHHKOB B MOpPAKE, YCTAHOBICHHOM (elepalbHbIMMU 3a-
KOHaMH.

4.1.4. OcyuiecTBaTh nepeaavy NepcoHaIbHbIX JaHHBIX pabOTHHKOB B npejenax OpraHH3alMy B COOTBETCTBUH ¢ HAcTOAMM [lo-
JIOKEHHEM,

4.1.5. Paspewatb 0CTyN K NEPCOHANBLHBIM 1aHHBIM Pa0OTHHKOB TOJILKO CMELHATLHO YIOJIHOMOYEHHBIM JIHL@M, TIPH 9TOM yKa3aH-
HbI€ JIML JOJKHbl HMETh PABO MO1Y4YaTh TOJLKO T€ NMEPCOHANbHbIE NaHHble pabOTHHKA, KOTOPbIe HEOOXOANUMBI JUIA BBITNOJHEHUA
KOHKPETHOI QyHKUMH.




4.1.6. He 3anpawusarth HHYOPMALMIO O COCTOAHNM 300poBbA pabOTHHKA, 33 MCKIIOYEHHEM TeX CBEIeHMI, KOTOPBIC OTHOCATCA K
BOMPOCY O BO3MOKHOCTH BbINIOJHEHHS pabOTHHKOM TPYAOBO#H (yHKLHH.

4.1.7. Iepenasath nepcoHabHble AaHHble PAGOTHUKA NPEACTABUTENAM PaGOTHUKOB B MOPAMKE, YCTAHOBICHHOM TpYIOBHIM KOACK-
com Poccuiickolt Menepaunn, H OrpaHWIHBATL 3Ty HH(OPMALLIO TONBKO TEMH MEPCOHATbHBIMA JaHHbIMA PaGOTHHKA, KOTOPhIE
HEOOXOAHMBI [U1S BBITOJHEHHSA YKA3aHHBIMU NMPEACTABUTENAMH HX (DyHKLHH.

4.2. XpaHeHue H HCTIONb30BaHHE NMEPCOHATBHBIX NaHHBIX PAGOTHHKOB:

4.2.1. IlepconasbHble aHHbIe paGOTHHKOB 0GpabaTHIBAIOTCS U XPAHATCA B OT/IENE KapOB.

4.2.2. llepcoHanbHble fanHble pabOTHUKOB MOTYT ObITh MOMy4€HbI, MPOXOAMTH A&IbHEHLIYIO 06paboTKy ¥ nepe1aBaThCs Ha XpaHe-
HHe KaK Ha GYMaKHbIX HOCHTENISIX, TAK H B HJIEKTPOHHOM BH/E — JIOKANBHOM KOMIBIOTEPHOH CETH H KOMMBIOTEPHOH Oyxranrep-
CKOM nmporpamme.

4.3. TIpu noMyyeHNH NepCcoHaIbHBIX JAHHBIX He OT PaGOTHUKA (3@ MCKIIOUEHHEM CITy4aeB, eCIi MepCoHATbHEIC naHHble ObLTH TIpe-
10CTaBleHbl paboToaaTesnto Ha OCHOBaHMH (helepasbHOrO 3aKOHAa WJH €C/IH NMEPCOHaIbHbIC JIaHHbIE ABJIAOTCA 00111e JOCTYTTHBIMH)
paGoToaatenh 10 Hayana 06pPaGOTKH TAKHX NMEPCOHATBHBIX NaHHBIX 00513aH MPEIOCTaBHTh PAGOTHHKY CleayIouIy 0 HHOPMALHTO:

— HanMeHoBaHue (paMuIus, MsI, OTUECTBO) M aApeC OnepaTopa Wik ero NpeACTaBHTEA;

— uenb 06paboTkH NepCoHANBbHBIX JaHHbIX M €€ IPAaBOBOE OCHOBAHHE;

— [PEANoNaraeMple noJjib30BaTeH NEPCOHAIbHBIX AaHHBIX;

— YCTaHOBJICHHbIE HACTOAIIMM deepanbHbIM 3aKOHOM NpaBa CyObeKTa NepCoHaIbHBIX TaHHBIX.

V. locTyn K nepcoHaibHbIM AaHHbIM Pal0THHKOB

5.1. [paBo mocTyna K NepcoHanbHbIM AaHHBIM PabOTHHKOB HMEIOT:

— aupekTop OpraHn3aunu;

— COTPY/AHHKH OT/eJa KaJpoB;

— COTPYAHHKH OyXraJaTepHH.

5.2. PaGotHuk OpraHu3aluy UMeeT Npaso:

5.2.1. TonyyaTh JOCTYN K CBOHM NePCOHAIBHBIM JaHHBIM H O3HAKOMJICHHE C HUMH, BKIIIOYas Npaso Ha 6e3B03Me3IHOE MOTy4eHHe
xomHit 1060 3amKcH, coepalleli nepcoHanbHble TaHHbIe paOOTHHKA.

5.2.2. TpeGoBath oT PaGoTonaresis YTOUHEHHS, HCKIIIOYEHHA WM MCTIPABIICHHSA HEMOIHBIX, HeBepHBIX, YCTApEBIIHX, HEJ0CTOBED-
HBIX, HE3AKOHHO MOJTYYEHHBIX HIH He ABASIOLHX HeOOXOMMMbIMU 11st PaGoTonaTe s MepCOHATbHIX NaHHBIX.

5.2.3. INoayqats ot PaGoToaarens

— CBeeHHs O JIHLAX, KOTOpbIE HMEIOT JOCTYM K MEPCOHAIbHBIM 1aHHBIM HIIH KOTOPBIM MOKET ObITb NPEAOCTABJIEH TAKOH JOCTYIL;

— nepeueHs 06pabaTbiBaeMbiX NEPCOHANbHBIX JAHHBIX H HCTOUHHK HX MOJTY4CHHA;

— cpokH 06pabOTKH NEPCOHATLHBIX AAHHBIX, B TOM YHC/IE CPOKH HX XPaHCHHS,

— CBEICHHA O TOM, KAKHe IOPHAMYECKHE MOCIEACTBHA WIS CyObeKTa MepCOHAIBHBIX JaHHBIX MOKET MOBJCHE 32 coboii o6paboTka
€ro NepcoHATbHBIX 1aHHBIX.

5.2.3. TpeGosarb u3BelleHns PaboToaaTenem BCEX JIML, KOTOPbIM paHee Ob1TH COO0LLEHbI HEBEPHbIE MJIM HEMOJIHbIE MEPCOHATb-
Hble AaHHbIe, 000 BCEX MPOM3BEACHHbIX B HHX MCK/IIOYEHHSX, HCTIPABICHHAX HIIH IOMOJHEHHAX.

O06%anoBaTh B YIIOJHOMOYEHHbII OPraH Mo 3aliuTe npas CyGbeKTOB MepPCOHabHbIX JaHHBIX WIH B cyneGHOM NOpsAKe HEemnpaBo-
MepHble feficTsiA wiu GesneficTeus PaGoTonarens npu 00paboTKe H 3alINTE ero NepPCOHAIbHBIX 1aHHBIX.

5.3. KonuposaTh M Je/1aTh BLINHCKH NEPCOHATbHBIX JAHHBIX PaGOTHHKA Pa3pellaeTcs HCKIIOUHTENBHO B CITy’KeOHBIX LeNAX ¢ MHCh-
MEHHOTO pa3speleHHs HayalbHHKa OT/e1a KaJpoB.

5.4. Iepenaua uHGOpPMALIMH TPEThEH CTOPOHE BOIMOKHA TOJILKO NPH MUCHMEHHOM COrTaCHH paGOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAapyLIEHHe HOPM, PEeryJIHpPYIOLUNX 00paGoTKy H 3aLUHTY NEPCOHAIBHBIX AAHHbIX

6.1. PaGoTHHKM OpraHM3alUni, BHHOBHbIC B HAPYIWEHHH HOPM, PEryIHPYIOLIHX MOJIyYeHHe, 00paboTKy M 3aLUMTY MepCOHAIbHBIX
JaHHBIX pabOTHMKA, HECYT AMCUMILIHHAPHYIO aJMMHMCTPATHBHYIO, PAXKIAHCKO-NPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (eepalbHbIMH 3aKOHAMH.

6.2. Jinpextop OpraHu3aLiiy 3a HapyLIEHHe HOPM, PEryJIMpYIOWMX NoaydeHue, 00paboTKy W 3allUTy NepCOHAIbHBIX JAHHBIX pa-
GOTHHKA, HECET AIMHHUCTPATHBHYIO OTBETCTBEHHOCTh COrIacHo ¢T. 5.27 1 5.39 Konekca 06 aiMHHHCTPAaTHBHbIX IPaBOHAPYLICHH-
ax Poccuiickoii denepauny, a Takke Bo3mellaeT pabOTHHKY yulepO, MPHUMHEHHbIH HENPaBOMEPHBIM HCTIOJ1b30BaHHeM HH(OpMa-
LIHH, CONepsKalleii nepcoHabHble 1aHHble pabOTHHKA.

OTtseTcTBEHHBI
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